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YTBEPXIEHO

MPHKa30M AHPEKTOpa

MKY «Onoreuxuit MyHHLHNATBHBIH apXIB»
ot 25.05.2021 r. Ne 03

KOJEKC 5TUKH U CJIYKEBHOI'O IOBEJEHUSA
PABOTHUKOB MYHUITUITAJIGHOI' O KASEHHOI'O YYPEK/JIEHUSA
«OJIOHEIKWH MYHULIUTIAJIbHBIN APXHB»

Kozgexc atmku m cmyxeGHOrO moBeneHHs pabGOTHUKOB MYyHHIHNATHHOTO KA3€HHOIO
yapexnerus «OJOHeNKu# MYHHIMIAILHBIA apXuB» (mamee — Kogexc) paspaGoran B
COOTBETCTBHH C monoxeHusMH Koucrurynuu Poccmiickoit ®enepammu, TpymoBoro komekca
Poccuiickoit ®enepamun, ®PenepanpHoro 3akoHa «O IPOTHBOAECHCTBHH KOPPYIIIHHY, HHBIX
HOPMAaTHBHBIX IIPaBOBBIX akToB Poccuiickoit Denepanni, a Takke OCHOBAH Ha obIIenpU3HAHHBIX
HPABCTBEHHBIX [IPUHIUIIAX X HOPMAX POCCHHCKOro 0OIIeCTBa H FOCYapCTRa.

I. O6mue nosoxeHHs

1. Kozekc npezcTaBnseT co6oii cBOJ OGMIMX MPHHIIAIIOB PO(ECCHOHATBHOMN CTyKeOHOM
STHKH ¥ OCHOBHBIX NPABHJI CTY)KCOHOIO IMOBENEHMS, KOTOPHIMA JOKHEI PYKOBOICTBOBATHCS
pabOTHUKY MYHHIIMNATBHOTO Ka3eHHOrO yupexneHus «OnoHenKuit MYHHMIHIIATBHBIA apXuBy,
(masee — pabOTHHUKY) HE3ABHCHMO OT 3aMEINaeMOil HMH TOKHOCTH.

2. Kaxnapri paGOTHHK NO/DKEH IPUHAMATH BCE HEOOXOIHMbIE MEDPBI s COOIOIEHNS
nonoxennit Komexca, a kxaxnslilt rpaxknmanus Poccuiickoit Qenepaniuy BIIpaBe OXKUAATH OT
paboTHHKA OBE/ICHHS B OTHOIIEHHSX C HAM B COOTBETCTBHH C MOJOKeHUsMH KoTekca.

3. 3manme u coOmoneHue paGOTHHKaMH mojoweHuit Kolekca SBIfETCS OTHAM U3
KPUTEPHUEB OLEHKH Ka9eCTBA HX NPO(ECCHOHANILHON AeATENBHOCTH H TPYAOBOM IHCIAILIHHEL,

I1. OcHoBHBIE 0053aHHOCTH, NPHHIHIbI U IPABAJIA CIY:KeOHOT0 IIOBeIeHAS paboTHHKOB

4. B cooTBeTcTBHE co cTatheit 21 Tpynosoro xonekca Poccritckoit Denepanun paGoTHHK
00s3aH:

TOOPOCOBECTHO WCHOMHATH CBOH TPYIOBBIE OOS3aHHOCTH, BO3JNOKEHHBIE HA HEro
TPYZOBBIM IOTOBOPOM:;

COOMIOAATh NPaBUIA BHYTPEHHETO TPYA0BOTO PACTIOPSIKA;

COOIIOaTh TPYAOBYIO AUCIUILIHHY;

BBITIOJIHATE YCTAHOBJIEHHBIE HOPMEI TPY/A;

cobmomats TpeOOBaHUS II0 OXPAHE TPYIA H 00ECTICUCHHIO OE30ACHOCTH TpYIa;

OepeiKHO OTHOCHTBCS K UMYIIECTBY paboToiaTels (B TOM 4HCIe K HMYIIECTBY TPETHUX
L, HaXoAfIIeMycs y paborogartend, ecmu paboTONaTeqb HECeT OTBETCTBEHHOCTE 3a
COXPAaHHOCTh 3TOr'0 UMYIIECTBA) U APYTUX pabOTHHKOB;

HE3aMEUTHTEIPHO COOOIIUTE PaboTOAaTeMO THOO HENOCPEICTBEHHOMY DPYKOBOJIUTEITIO
O BO3HMKHOBEHHH CHTYyal[lH, IPEACTABIIAIOIICH YTPO3y U3HH K 3M0POBEIO JIFOMIei, COXPAaHHOCTH
HMyIecTBa padoromartens (B TOM 4HCIE HMYINECTBA TPETEHUX JIML, HaXOISIIerocs
y paboTomatens, eciii paboToNATE b HECET OTBETCTBEHHOCTD 3a COXPaHHOCTH 3TOTO UMYIIECTBA).

5. OCHOBHBIE NPUHIMITEI CIy’KeOHOTO TOBeNEHHS PaGOTHUKOB SBISIOTCS OCHOBOM
[TOBEICHUS Tpa)K[al B CBA3H C HAaXOKICHHEM HX B TPYIOBEIX OTHOLICHHAX C MYHHIHIIATLHBIM
Ka3eHHBIM yupexzeHueM « ONOHENKHI MyHUIUTIATLHELH apXUBY.

PaboTHuky, CO3HABAS OTBETCTBEHHOCTD ITEPE/] IPAKIAHAMH, OOIIECTBOM K rOCyJapCTBOM,
[IPA3BaHBI:

HCXOIUTb W3 TOrO, YTO NpPU3HAHWE, COOMIONEHHME W 3aluTa IIPaB U CBOOOI YeloBeKa
H rpaKIaHHHA ONPENENAIOT OCHOBHOH CMBICT U COEPKAHUE AEATENHHOCTH MYyHHIMIATBHOTO
Ka3eHHOTO yupexaeHus « ONOHENKHH MyHHIUITAEHEINA apXUB»,;



cobmonares Konctutynuro Poccuitckoit Denepallud, 3aKOHOMATETBCTBO POCCHICKO
OQenepanuu u Pecry6muku Kaperus, me HOIyCKAaTh HApYIIEHHE 3aKOHOB M HHBIX HOPMAaTHBHBIX
[IPaBOBBIX aKTOB HCXOIA M3 MOTUTHYECKOH, SKOHOMUYECKOMH IIeJ1eCO00Pa3HOCTH U0 10 WHBIM
MOTHBAM;

obecrieunBats 3¢ heKTHBHYIO paboTy MYHHLIHNATBHOLO Ka3€HHOTO YYpEKICHHUSL
«OmoHenKH# MyHHIUNIANLHEI APXHBY;

OCYMECTBIATE CBOIO [EATCNBHOCTh B MpelenaX MpeaMeTa H LeNel JesTelbHOCTH
COOTBETCTBYIOIIETO MyHUIHMIATBHOMY Ka3eHHOMY yUpeKIeHHI0 «OI0HEeIKuii MYHUIUNATEHEIH
apXuBy,;

TIpH HCTIOJHEHHH JOJDKHOCTHEIX OOS3aHHOCTEH He OKa3bIBaTh IPEANIOUTEHHS KAKHM-THG0
MPO(ECCHOHATBHEIM HIM COLMATBHEIM TIPYIIAM K OpraHu3anusaM, OBITb HE3aBHCUMBIMH OT
BITHAHHA OTACTBHBIX TPAXKIAH, IPOYECCHORATBHBIX HIIU COMMANBHEIX [PYIIT H OpraHM3aIlHif;

HCKIIIOYaTh JEHUCTBHSA, CBA3AHHBIE C BIMSHHEM KaKHX-THGO JTHYHBIX, MMYIIECTBEHHBIX
(GHHAHCOBBIX) M HHBIX HHTEPECOB, [IPEIATCTBYIOMMUX T00POCOBECTHOMY HCIIOMHEHHIO HMH
AOJDKHOCTHBIX 00S3aHHOCTEH;

cobmomaTth  GecIpHCTPacTHOCTS, HCKITFOYAIOIIYI0 BO3MOJKHOCTB BIMSHHS HA HX
ACATEIBHOCTE PEIICHUH OIMTHYCCKHX ApPTHH H 0OIEeCTBEHHBIX 00BeTHHEHNH;

COOMIOaTh HOPMBI MPOhECCHOHATEHOM ITHKH 1 IpaBuja I€J0BOTO TOBEICHMNS;

IIPOSBIATE  KODPCKTHOCTE M BHUMATENBHOCTh B  OODAIEHHH C rpaXkaIaHaMu
U TOJUKHOCTHBIMHE JTHI[AMH;

TTPOSBIIATE TEPIUMOCTD M YBAXKCHHE K 00BIYasAM ¥ TPaIUIUaM Hapoxos Pocenn i IpyTuX
TOCYMapCTB, yIUTBIBATE KyIBTYPHBIC H HHBIE OCOOCHHOCTH PA3THYHBIX STHHYECKHX, COITHATBHBIX
Ipynn u KoHdeccuit, cmocobcTBOBATE MEXHAMOHATBEHOMY M MEXKKOH(ECCHOHATEHOMY
COLJIaCHIO;

BOSACPXMBATECS ~ OT  MOBEJNCHHUS, KOTOPOE MOLNO OBl  BHI3BATE  COMHEHIE
B JJOOPOCOBECTHOM HCIIOJHEHHH PAGOTHHUKOM NOMIKHOCTHAIX o0s3aHHOCTeH, a Takke H3berars
KOH(IMKTHBIX CHTYalMH, CHOCOOHBIX HAaHECTH YIEPO ero pemyTalWd WA aBTOPHTETY
MYHHUITHIIATEHOTO Ka3€HHOro  yupexuenust «OTOHEUKHH MyHUIIATIATHHBLH apXuBy,

HC HCTIONB30BATh NODKHOCTHOE IOJIOKEHHE [UIS OKA3AHUA BIHAHHUS HA NeSTEIbHOCTE
TOCYNapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYIIPABICHHS, OPraHU3aul, JOIKHOCTHELX
JIHI[ ¥ TPAXKIAH [IPH PEIICHHH BOIPOCOB IMYHOIO XApaKTepa;

BOSACPXKUBATHCSA OT MYONHYHBIX BEICKA3BIBAHMM, CYXKICHHI M ONEHOK B OTHOMICHHH
ACATEIBHOCTH MYHHUIMIATBHOIO Ka3eHHOT'O yapexnaeHus «ONOHEUKHH MyHHIIHITAIbHbI
ApXHBY, CTO PYKOBOJMTEIS, €CIIH 3TO HE BXOAUT B JOIKHOCTHEIE 00S3aHHOCTH paboTHHKA;

COOIIONIaTh YCTAHOBNECHHbBIE B MYHHIMIATEHOM Ka3eHHOM yupexneaun «OIoHenkuii
MYHUITHTIATBHBIA apXHBY, [IPABHIIA MPEIOCTABIEHHS CIyKeGHO HHbOpManuy 1%}
IyOIMYHBIX BBICTYILICHHUIL,

YBLKUTCILHO  OTHOCHTBCA K  NESATENBHOCTH IpPEICTABHTENCH CPEICTB  MAacCOBOM
HHQOpMAIMKM 10 HHGOPMHPOBAHHIO ObmecTBa O paboTe MYHHIHNATEHOrO Ka3eHHOTO
yapexnerus «OMOHenKul MyHHIMIATEHELN apXUBY, 4 TAKKe OKA3LBATE CoJleHCTBHE B
OTyHCHUH TOCTOBEPHOH HH(OPMALMH B yCTAHOBICHHOM MOPSIIKE:

MOCTOAHHO CTPEMHUTELCS K OOSCIICYEHHIO KaK MOKHO 6oJee 3 QEKTHBHOTO pacTopsKeHHUs!
pecypcamyl, HaXOAIIUMUCS B C(DEpPe €r0 OTBETCTBEHHOCTH;

MPOTUBOAEHCTBOBATh IMPOSIBACHHAM KOPPYILHH | IPENIIPUHAMATE MEPBL [0 ee
NPOGHIAKTHKE B OPS/KE, YCTAHOBICHHOM IEUCTBYIOIIMM 3aKOHOIATETHCTROM:;

IPOSIBIIATE npu HCTIOTHEHUH JOJDKHOCTHBIX obs3aHHOCTEH YECTHOCTE,
OCCIIPUCTPACTHOCTE M CHPaBEUIMBOCTD, He AOITyCKaTh KOPPYNLMOHHO ONACHOI'O IIOBEICHMS
(oBeeHHS, KOTOPOE MOKET BOCIIPHHUMATHCS OKPYKarOLINMH KaK 00eIaHue Ut TIPeUIOKEHHE -
Ad9H B3ATKM, KaK COINAaCHe NPHHATH B3ATKY WIM Kak IPock0a O 1aue B3STKH SO0 Kak
BO3MOKHOCTE COBEPLIMTEL HHOE KOPPYIIIHOHHOE [IPaBOHAPYIIEHHUE).

6. B memnsx npotuBomeHicTBus KOPPYTILHH Pa0OTHHKY PEKOMEHTYETCA:

YBELOMJIATE paboToxaTeNs, OpraHbl HPOKYPATYpPsI, IPAaBOOXPAHUTENBHBIE Opradbl 060
BCEX CllyqasX oOpalleHns K PaGOTHHKY KaKUX-THOO JHI B HENIX CKIOHEHHS K COBEPILEHHIO
KOpPYNIHOHHBIX [IPABOHAPYLIEHHIH;



HE MOJIYYaTh B CBS3HM C MCIIOJHEHHEM AOJKHOCTHBIX 00S3aHHOCTEH BO3HATPAKIEHMS OT
(Gu3MYECKUX M IOPHAMYECKHX JHI (IOJapKH, ICHEKHOE BO3HATPAXKICHHE, CCYIBL, YCIyTH
MaTepHaIbHOrO XapaKTepa, IIaTy 3a Pa3BIeYeHHUs, OT/IBIX, 3a IOJI30BAHUE TPAHCIIOPTOM U MHBIE
BO3HArpaKaeHus);

NPUHAMATb MEpBl 10 HENOMYyUICHWIO BO3HHKHOBEHHsS KOH(IMKTA HHTEPECOB
U YPEryIHpOBaHUIO BO3HHUKIIHUX CITy4aeB KOH(IUKTA HUHTEPECOB, HE OMYCKATH IIPH MCIIOIHEHUA
JOJUKHOCTHBIX O0S3aHHOCTEH JIMYHYIO 3aHHTEPECOBAHHOCTH, KOTOpas MPHUBOIUT MM MOMKET
IPUBECTH K KOH(IUKTY HHTEPECOB, YBEIOMIATH CBOETO HEIOCPEICTBEHHOTO PYKOBOIUTENSA
0 BO3HHKINEM KOH(IHKTE HHTEPECOB MM O BO3MOKHOCTH €r0 BO3HUKHOBEHHUS, KAK TOIBKO eMY
CTaHeT 00 3TOM H3BECTHO.

7. PabortHmk wmoxeT oOpabaTeiBaTh M IepelaBaTb CIyKeOHYH HHGOPMANUo Opu
COOMIOACHUN HEHCTBYIOIIMX B MYHHIMIANLHOM Ka3eHHOM yupexaeHun «OJoHenKuit
MYHHIMIATBHEIH apXUB, HOPM U TpeOOBaHMMA, MPUHSTHIX B COOTBETCTBUH C 3aKOHOMATEIHCTBOM
Poccuiickoit @enepanun.

PaboTHuK 00s3aH IPHHAMATh COOTBETCTBYIOIIHE MEpPhI 10 00ECTIEUEH IO Ge30macHOCTH
¥ KOHOUIEHIHATBHOCTH HH)OpPMAlUy, 3a HECAaHKUMOHHPOBAHHOE pasIyalleHde KOTOpOoi# OH
HECET OTBETCTBEHHOCTh WM (M) KOTOpas CTalla M3BECTHA €My B CBA3HM C HCIOJHEHHEM HM
JIOJKHOCTHBIX 00513aHHOCTEH.

8. PaboTHHK, HaJeNeHHBI OPraHHU3ALMOHHO-PACTIOPANUTENLHEIME MOTHOMOUHAMHU 110
OTHOLIEHHWIO K JIpPYruM paOOTHHKaMm, JMOJDKEH CTPEMHThCS OBITH Ui HHEX —00pas3loM
npodeccuonanusma, 6e3yTpedHoi pemyTalue, crrocoGcTBOBaTE (HOPMHUPOBAHHIO B OPraHU3aIUH
b0  ee IOApa3feNeHHH  OMarompHATHOro Uit 3QdEeKTUBHOM paGoTEI  MOpAIbHO-
[ICHXOJOTHYECKOTO KITMMATa.

PaboTHHK, HameleHHBIH OpPraHW3alHOHHO-PACIOPSIUTENBHBIMA IOTHOMOYMAMH TIO
OTHOIIEHHUIO K IPYTUM paOOTHHKAM, IPU3BAH:

IPUHUMATE MEPHI IO IPENYIPEkKICHUIO KOPPYIIHH, & TAKOKEe MEPHl K TOMY, YTOOBI
MOAYHHEHHBIE €My paOOTHUKH He MOIMYCKaTIH KOPPYMIHOHHO OMACHOIO IMOBEIECHHS, CBOHM
JTUYHBIM [TOBEICHHEM I10JaBaTh IPUMEP YECTHOCTHU, OSCTIPUCTPACTHOCTH H CIIPABEIIHBOCTH;

HE JOIyCcKaTh CIy4YacB I[PHHYKICHHS pPaOOTHHKOB K YYacTHIO B JeSTEIbHOCTH
MOJUTHYECKAX MAPTHH, OOIIECTBEHHEIX 00BEIUHEHHUH U PETUTHO3HEIX OPraHU3alnii;

[0 BO3MOXHOCTH IIPHHUMATh MEPBI 110 IPEJOTBPAINECHHIO HIH YPEryJIHpPOBAHUIO
KOH(IMKTa UHTEPECOB B CIIydYae, €C/IM €My CTal0 H3BECTHO O BO3HMKHOBEHHH y pabOTHHKA
JMYHOM 3aWHTEPECOBAHHOCTH, KOTOpas INPUBOAMT HIH MOXET IPHBECTH K KOHGIUKTY
HUHTEPECOB.

PykoBogurens  MyHULIUIATRHOTO  KA3€HHOIO yupexknenuss  «OmoHenKHit
MYHHUIUTIATBHBIA  apXHB» O00f43aH IMPEACTaBIATh CBEACHHS O O0X0HaX, 00 MMYIIEeCTBE
¥ 00f3aTeNbCTBAX MMYIIECTBEHHOTO XapakTep B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanun u Pecmybmuku Kapenus.

IIL. PexomenaareapHbIe 3THYECKHE IPABHIA CIYKeGHOr0 MOBeIeHUs PAGOTHHKOB

9. B ciyxeOHOM moBeneHUH PaGOTHHUKY HEOOXOIMMO HCXOIUTH M3 KOHCTUTYLHOHHBIX
TIOJTOKEHHH O TOM, YTO YEJIOBEK, €ro I1paBa U CBOOOIBI ABISIOTCSA BRICIIEH [IEHHOCTBIO U KaKIbIH
rpa’kIaHUH UMEET MPaBO Ha HEMPUKOCHOBEHHOCTh YaCTHOH JKU3HHU, JIUYHYIO U CEMENHYIO TalHy,
3al0UTY YECTH, JOCTOMHCTBA, CBOEr0 J0OPOT0 UMEHH.

10. B ciyxebHOM MOBeJeHHH Pa0OTHHUK BO3AEPKUBAETCS OT:

mo0oro BUJA BBICKA3hIBAHME M JEHCTBHH JUCKPUMHHAIIMOHHOTO XapakTepa IO
NpU3HAKaM I[07ia, BO3pacTa, pachkl, HAIMOHAIBHOCTH, $3bIKa, TIPaXKIAHCTBA, COLMAILHOTO,
HMYIIECTBEHHOIO UITA CEMEHHOTO TOJI0KEHH S, TIONUTHYECKUX UM PENUTHOZHBIX MIPEAIOYTEHMH;

rpyOOCTH, MPOSBICHHH MPeHeOPEeKUTEIPHOIO TOHA, 3aHOCYUBOCTH, MPEIB3STHIX
3aMeYyaHui, IPeAbSIBICHHS HEIIPAaBOMEPHBIX, He3acy/KeHHEIX 0OBHHEHHUI;

YIPO3, OCKOPOHTENBHBIX BBIDQKECHHH MM pEIUIHK, AEHCTBHM, IIPENSTCTBYIONINX
HOPMA&TBHOMY OOIIEHHUIO UIIH IIPOBOLHUPYIOUIUX [IPOTHBOIPABHOE [TOBEIECHHE;

NPHUHATUS TTHIIH, KYPEHUS BO BpeMs CIyKeOHBIX cOoBellaHui, Oecell, HHOTO CIIyKeOHOro
OOIIEHHS C rpaKIaHaMu.



11. PaOoTHMKH TIpH3BaHBl CHOCOOCTBOBATH CBOUM  CIIy)XeOHBIM TIOBEIECHHEM
YCT@HOBJIEHHIO B KOJUIEKTHBE JAETOBBIX B3aMMOOTHOIECHUHM W KOHCTPYKTUBHOTO COTPYJHUIECTBA
APYT C APYTOM.

PaGoTHUKH [O/UKHBI OBITH  BEWIHBBIMH, JTOOPOXKEIAaTeIbHBIMH, KOPPEKTHBIMA,
BHUMAaTEIbHBIMH H MPOSBIATH TEPIIUMOCTE B OOIIEHNUH ¢ TpakIaHaMH U KOIITIETaMH.

12. Bremmnuit BuA pabOTHHKAa MNpPH HUCHOJHEHHMH WM JOKHOCTHBIX OOs3aHHOCTEH
B 3@BUCHMOCTH OT YCIIOBUH TPYIOBOH HEATENBHOCTH IOIKEH CIIOCOOCTBOBATH YBAXKHUTEILHOMY
OTHOINECHUIO TpakJaH K MYHHIUIATHHOMY Ka3eHHOMY yapexnerus «OnoHenKui
MYHHIHIATEHEI apXuB», a Takke, NIPH HEOOXOIUMOCTH, COOTBETCTBOBATh OOIIEIIPUHATOMY
I€TOBOMY CTHIIIO, KOTODPBIH OTJIMHAOT CAEPKAHHOCTD, TPAIUIIHOHHOCTD, aKKypPaTHOCTb.



